[image: image1.png]’rI-IE
Executive Suite

ol Havern





COMPARISON: CONVENTIONAL OFFICE VS. EXECUTIVE SUITE OFFICE

(General Comparison- Actual Costs Vary)



Conventional Office               
Executive Suite Office
Office                
Reception Area, 

Private Executive 
Space        
       
Conference Room,           
Suite Office/aka
Rental                     
Kitchen, Equipment                
Business Center Office
                                       Work Space                             
(200 sq. ft)

                                       (750 sq. ft @ $2.25/ft)    
                                    
 $1,687.00                                 
$1,300.00

Staffing   

Administrative                         
Executive Suite Staff

Requirements                
Assistant to act as  

                            
Office Manager, 




Operator, Receptionist

                                     
$1,800.00


$0.00

Employee  

Vacation, Sick Leave, 

Executive Suite Staff

Benefits                          Health Insurance, 

         


Disability, Training

 


$400.00



$0.00

Secretarial/

Administrative Assistant
Use of Executive Suite

Word Processing                                                                Staff for 8 Hours Per Week

                                                 


             at $29.00 Per Hour

                                     
$0.00



$928.00

Equipment 

Complex 


Use of Executive

Leases 


Photocopier, 


Suite Equipment

                                    
Computer/Printer for



  


Staff, Fax Machine, 

 


Postal Scale & Meter

 


$250.00



$0.00

Telephone 

Lease Complex


Use of Executive 

Equipment

Phone Equipment

Suite Telephone

 






Equipment

  


$100.00



$50.00
Telephone Bills

Telephone/Fax


1000 Minutes,

                                    
Phone Bills, Assumes

Private Fax Line

   


Two Lines, 1000

 


Minutes, & Business Taxes




$300.00



$105.00

Internet


Shared T1 Line


Two Internet Users

           


(If Available)


& Full T1 Line

 


$250.00



$80.00

Office Supplies

Paper for Fax and

Use of Executive

 


Copier, Developer, 

Suite Equipment




Toner, Ribbons, Etc.






$100.00



$0.00

Photocopies

Use Own Copier

Assuming 500 Copies




(Supplies Included 

Per Month at $0.10 Each




Above)




$0.00



$50.00

General 

Lease: Conference 

Included with 

Furniture

Room Table and

Executive Suite

            


Chairs, Reception






Area Furniture, 

Desk and Chair for

 


Assistant, Microwave




Refrigerator, Coffeemaker, Etc




$250.00



$0.00

Office


Security Service,

Included With

Maintenance

Utilities, Repairs, 

Executive Suite

    


Janitorial







$75.00



$0.00

ANNUAL 

$5,121.00 x 12 


$2,542.00 x 12

COSTS:

Months =


Months =




$62,544.00 Per Year

$30,504.00 Per Year




TOTAL SAVINGS!

$32,040.00
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